1)

A. RAY OLPIN UNIVERSITY UNION
FACILITY USE PROCEDURE

Introduction

a)

b)

c)

d)

This procedure is intended to facilitate the fair allocation and efficient use of facilities within the A. Ray Olpin

University Union. This procedure is intended to provide for the uniform and consistent administration of Union

iaciiity usage.

This A. Ray O{oin University Union Facilities Use Procedure appiies to the temporary use of facilities in the A. Ray

Olpin University Union that are made available for meetings, activities, and events. This procedure does not apply to

the use of space assigned ona |ong-term basis for campus department office space assigneci by the Union Board.

The Union is not a pui)iic iaciiity. The Union i)uiiciing and its facilities are available for use i)y members of the

University community, invited guests of university community memiaers, invited guests of offices and personnei

within the Union iouiiding, and invited guests of University and Union administrators. From time to time, the

University may make Union facilities available to the public for speciiic public events. Members of the public who

wish to use Union facilities must genera"y be accompanied iay the memiaer(s) of the University community who

invited them to the Union. The Union reserves the rigi\t to refuse use of the Union and its facilities to any member of

the general public. Members of the public who are not accompanied by a member of the University community may

be asked to leave the Union. Members of the public who fail to leave the Union upon request may be cited under

Utah’s criminal statutes and will be escorted from the campus i:)y campus poiice.

As used in this proceciure, unless the context otherwise requires:

i) “Union” refers to the A. Ray inin University Union.

ii)  “University individual” speciiicaiiy refers to any one student, iacuity or staff member, or alumnus of the
University of Utah.

iii) “Student organization" means a student organization currentiy recognizeci i)y the Associated Students of the
University of Utah or other official departments of the University of Utah.

iv) “Group” means a student organization, University department, non-University individual or other organization.

v) “Union iaciiity" refers to any space in the A. Ray inin University Union made available to reserve iay the
Union.

vi) "Booi(ing" means any use or planned use of a Union iaciiity.

vii) “Reservation” means arrangements for one or multiple ioooi(ings of Union facilities by one group where the
t)ooi(ings are iogicaiiy or coi'lesiveiy joined in some manner.

viii) “Reguiariy scheduled” means a series of i:ooi(ings invoiving the same group for the same purpose at habitual
intervals over the course of a semester.

ix) “Admission fee” means any charge or contribution associated with an event, regardless of label, which is either
requireti or voiuntary in nature.

x) “Engageti in iunciraising" means ('I) ci'larging admission, (2) conciucting a sale, or (3) soiiciting contributions at
an event where one of the purposes of the event is to obtain funds.

xi) “Security Personnel” means poiice, university security, fire or emergency personnei, or other such personnei
that may be required by the University of Utah or its representatives.

xii) “Chartwells” refers to the University of Utah Dining Services department that is operated by the national
company Chartwells.

2) General Procedures

a)

Union facilities are reserved in the order in which requests are received, with consideration i:eing given to the size of
the group, type of program, and space available. Union Events and Scheduling reserves the right to assign, and if
necessary, reassign facilities to assure the maximum and most appropriate utilization of Union facilities. Union



b)
c)
d)
e)
f

9)

h)

s)

Events and Scheduling reserves the right to terminate reservations at any time without penalty by giving notice of
such termination to the reserving group.

After a facility has been scheduled, food service arrangements can be made. Food or beverages may not be brought
in, sold, distributed, or given away without Chartwells’ speciiic approval.

Decorating, display & exhibit limitations must be discussed with Union Events and Scl'lecluling and abide by the rules
included in Section 7.

The individual or group scliecluling Union facilities will be held l:inancially responsil:le for any special clean-up,
maintenance, or repair, resulting from the event or the activity.

The Union reserves the right to require a mass gathering permit for events at the Union. The need shall be
cleterminecl laasecl on tl'le time, place, attenclance ancl type ol: event.

The Union reserves the rigl1t to require security personnel for events in the Union. The need shall be determined
based on the time, place and type of event. Security personnel may also be proviclecl at the request of the
sponsoring organization. When required, Union Events and Scheduling must arrange for security personnel. The
sponsor of the event is responsil:)le for all security charges. There is a minimum cliarge for security personnel
proviclecl l:)y the University of Utah.

The individual or group sponsoring an event in a Union iacility determine the participants at the event and will be
responsible for the actions of the participants.

All individuals or groups using Union facilities shall ol)ey all pul)lisl‘ied University and Union policies, regulations,
guidelines, and all local, State and Federal laws.

Allindividuals and groups using the Union’s l:acilities, meeting rooms and equipment will return them in the manner it
was given them.

Union equipment is not allowed to leave Union property without the permission of Events & Scl‘leduling.

Del:acing of all property and equipment will be held accountable.

Groups or individuals leaving obscene, clefamatory, graphic language on Union property is not allowed. Any such
behavior will be a termination of all scheduling privileges, use of meeting rooms and events in Union building.
Individuals and groups shall use Union facilities at the scheduled event time and properly cancel events as outlined in
Section 6. Violations of this procedure may result in the loss of scl‘iecluling privileges in the Union.

The Union will not actively seek reservation business from o”-campus, but will instead responcl to requests and
inquiries about use of Union facilities.

The A. Ray Olpin University Union is a smoke-free and alcohol-free lauilding.

Per University policy 3-231, except for service animals, no animals are permitted entry to the Union.

Reservations records are available to the pul)lic in accordance with GRAMA,

Union Administration approves normal hours of operation. These hours can and do cliange cluring the year due to
holidays, semester breaks, etc. Reservations may be for any time cluring the Union Builcling hours. ltis possible to
request the l)uilc.ling open beyond normal operating hours. This includes opening Union facilities on days the Union
is scheduled to be closed. Extended hour fees are assessed to cover additional staffing and operating costs.

The individual or group scl‘leduling Union facilities agrees to comply with the U of U Policy 1-015 Salety of Minors
Participating in University Programs or Programs Held on University Premises (see
littp://regulations.utali.eclu/general/'l-0'|5.pl1p) and all applical)le related rules), including but not limited to
registering the program with the University of Utah’s Youth Protection and Program Support
(littps://youtl\protection.utah.edu/reqister-proqrams/inclex.plip) and olotaining requirecl l)acl(ground checks and

training for adults worl(ing with children. Any concerns about any misconduct in connection with the Event must be
reported to the University’s Office of Equal Opportunity and Affirmative Action at (801)-581-8365. Consistent
with the requirement of the University of Utah Sal:ety of Minors Policy, The individual or group sc|1ec|u|ing Union
facilities hereby agrees to indemnil:y the University against liability for acts or omissions of the individual or group
scl'lecluling Union facilities personnel occurring in conjunction with the Event. The individual or group scl‘lecluling
Union facilities agrees to have all participants sign a Lialaility Waiver for Non UofU Event or Activity l)eing held on
campus substantially in the form (available at: https://youthprotection.utah.edu/resources.php). The individual or
group sc|1eclu|ing Union facilities agrees to collect a waiver from each participant on or before the first day of the

Event. The individual or group scliecluling Union facilities further agrees to provide the University contact at the


http://regulations.utah.edu/general/1-015.php
https://youthprotection.utah.edu/

Union (as applicable, Exhibit C-1 for minor participants and Exhibit C-2 for adults participants) with copies of all

participant waivers on or before the first ciay of the Event.

3) Sci'\eduiing A. Ray inin University Union Facilities

4)

a)

b)
c)
d)

e)

f)
a)

h)

i

k)

The Union Events and Sci\eciuiing Office is the official agency responsii)ie for coorciinating the use of all Union
facilities. Reservation requests for the use of Union facilities must be submitted to Events and Scheduling Office.
Union Facilities include spaces within the Union i)uiiciing, as well as the Union Patio, Union Lawn, Tanner Piaza, and
sidewalks and lawns extenciing to the iarge rocks on the south side of the iauiiciing and Tanner piaza on the north side
of the i)uiiciing. Members of the University community or their organizations reserving use of the facilities shall have
prei‘erence in its use in the order of their application and over those seei(ing to use the facilities without reservation.
All reservations will be in accordance with Campus Policy Reguiations 1-007.
University individuals and groups may reserve Union facilities i:)y approvai of Union Events and Sci1eciuiing.
Reservation requests may be made iay pi'lone, in writing, i:)y e-maii, via the Union website or in person.
Union facilities for reguiariy scheduled meetings are available on a semester by semester basis only and may be
requested beginning on Reading Day at 8:00am the semester prior to when the meetings will be held. Reservations
for such meeting rooms may be requesteci up to the i:)eginning of the suiasequent semester.
Groups may schedule audio/visuai equipment in advance ti'\rougi'l Union Events and Sci\eciuiing. Requests should
be made no less than one week prior to the event.
Individuals and groups affiliated with the University may schedule events up to one year in advance of the event.
Individuals and groups not affiliated with the University may schedule events up to six months in advance of the
event unless given permission from Union Events & Sci'\eduiing. Reservations and services provideci in the
University Union to persons other than members of the campus community are in compliance with the Board of
Regents R-555 section 3.2 and section 4.3.
Requests for reasonable accommodation should be made at the time of the reservation request or as soon as
accommodation is known to be needed.
No individual or group may release space to another individual or group. Reservations for space are group or event
speciiic, and may be changed only by the Events and Sci‘leciuiing Office.
Groups who schedule a space in the A. Ray inin University Union agree to cieiend, indemnii:y and hold harmless
the University of Utai'\, its oiiicers, and empioyees harmless from any and all ciaims, iosses, costs (inciuciing
attorney’s fees), and any other liability because of injury to persons or property arising as a result of or in connection
with the reserving groups use of the facilities provided under this procedure. Including, without limiting the
generaiity of the ioregoing, any injury to participating individuals or to the reserving group,s agents, guests, invitees,
voiunteers, periormers, empioyees, or sui)-contractors, except to ti\e extent sucii ciaims, iosses, costs, and otiier
liability result solely from negiigent acts or omissions of the University of Utah.
The Union Events and Scheduiing Office will avoid canceiing events solely on the basis that groups oppose the
viewpoints i)eing expressed, that those viewpoints are controversiai, or that the speai(er's presence on campus will
generate concerns about security and sai:ety.
i)  Security costs ci‘largeci to sponsoring entities will be determined by the security details requested by the

University of Utah Department of Public Saiety.
Food and Beverages
i) Food anci/or i)everage arrangements must be made ti\rougi'l University Dining Services i)y Chartwells.

(1) Some rooms and times are allowed to bring in pizza. Details can be found on the Union website

(2) A catering exemption request can be made on the Union website at union.utah.edu/catering
ii) Food or i:>everages may not be soici, distrii)uted, or given away without Chartwells’ speciiic approvai.

('I) One exception to this is prepaci(ageci; inciiviciuaiiy wrappeci canciy and snacks may be given away.

Holds

a)

A group may put a “hold” on a maximum of three separate Union facilities or one Union facility for two dates. The

“hold” will be released one month after it is created.



5)

6)

7)

b)

A Union taci|ity on “hold” may be cha"enged bya group with a confirmed event and in need of the same taci|ity. At
the time the “hold” taci'ity is cha"enged, the group "ho'ding" the taci'ity must either confirm or release the room.

Back-up Venues

a)

When Union facilities are booked as a back-up venue for an event taking place elsewhere (normally outside), the full

rental rates app|y as if the space is l:eing used as the primary venue location.

Cancellations

a)

b)
<)

d)
e)
f)

Cancellations must be given to Union Events and Scheduhng no later than 90 days prior to the reservation for East,
West, Center or Full Ballroom reservations. 30 days prior to reservation for all other spaces except the Union
Recreation space.

i) Upon receiving a confirmation email, House Rental (A" 10 Lanes) cancellations made less than 30 days or
Lane Rental cancellations made less than 15 days from the start of the reserved date will result in a cancellation
fee equa| to the room rental fee of the reservation.

An authorized officer from an official student organization must cancel student organization reservation.

Groups will be held responsible for all charges incurred prior to cancellation because of any commitments made to

facilitate reservations.

Ifa group fails to cancel a room reservation at least 30 days prior to the scheduled reservation, the group will be

assessed the room rental fee.

Ifa group fails to use a reserved room and did not cancel the room reservation, the group shall be assessed room

rental fees.

Force Majeure

i)  The Union will be held harmless if any event is cancelled by any situation outside the control of The Union.
Either party’s pertormance under this this agreement is sul)ject to acts of God, war, epidemics, government
regu|ation, civi| unrest, stril(es, or any other occurrence or emergency l)eyond the party's contro|, or other
conditions considered force majeure, making it impossible, illegal, or commercially impracticable (a“ecting 40%

of attendance) to either party to pertorm its oHigations under this agreement, upon written notification.

Decorations, Exhil)its, and Disp|ays

a)

b)
c)

d)

e)

Union Events and Sc|1ec|u|ing must approve the method of p|acing decorations, exhibits, and displays in Union
facilities.

Doorways, ha"ways, corridors, staircases, and tire exits cannot l)e Hocl(ed or ol)structed.

Decorations may not l)e attacl‘led to cei|ings, |ight tixtures, wa"s, Hoors, woodworl(, draperies, windows, curtains or
any painted or papered surface unless approved on Union Events and Schedu|ing.

No tape, g|ue, tacks or nails are permitted on the wa"s, doors, "oors, cei|ings, g|ass or woodwork of Union facilities.
Ease's, Hipcharts, clip stands, T-stands, and tack boards are available for posting purposes.

Ligl‘lt bulbs may not be placed where the heat from the bulbs might create a fire hazard. “Special effects”
equipment, such as smol(e, tog, and fire machines, are not permitted in the Union.

Groups uti|izing decorations, exhibits or displays must arrange for labor.

The Union is not responsiHe for loss of any materials of displays, gitts, favors or other items left in the bui'ding.
Decorations, exhibits, and disp|ays must be removed immediate'y to"owing the event or activity, unless other
arrangements have been approved by Union Events and Scheduhng. If it becomes necessary for the staff to remove
materials left by a group, the sponsoring organization will be billed for all costs of removing the materials.

NO open flame of any kind is permitted. On|y battery-operated candles are allowed.

All table centerpieces must be non-flammable or constructed of fire-resistant materials.

Contetti, g|itter, rice, party poppers, dance wax, artificial snow, chalk drawings, sticl(ers, floor viny|s, and all similar
materials may not be used in Union facilities without prior authorization from Union Events and Scheduhng.

Union Events and Scheduhng must approve any specia| needs for decorations, exhibits, and disp|ays I:)eyond the

scope OF tI\is procedure.



8)

9)

10)

1)

12)

Pass-tl'nrougl'n Cl'narges

a)
b)

c)

Within the limits explaineci on the Events and Scl\eduling Cl'large Sl\eet, use of equipment and l:urnisl\ings in the
Union’s extensive inventory is without cl‘large.

Additional equipment rented from third party suppliers to support a group’s reservation will be billed at cost to the
group.

Sul)-contracted personnel cl\arges (i.e., sound, ligl\ting, security, electrical) will l)e passecl onto tl1e reserving group.

Extenciing Building Hours (early open/late close) and Opening on Closed Days

a)
b)
c)
d)

Requests must be through the Events and Scheduling Office at least ten day in advance.

Union Administration will determine outcomes of these requests.

Approval is sul:ject to the availal:>ility of Union staff.

Additional fees and operating costs, usually $60 per hour (maximum $250), will be cliargecl to the group mal(ing the
request if the request is approved.

Last Minute Cl'langes

a)
b)
c)
d)

Last minute clianges or additions should be relayed tl\rougli Union Events and Scliecluling or the Manager on duty.
Union staff will attempt to accommodate group needs whenever possible.
Union Events & Scheduling has the rigl1t to refuse any last-minute cl'langes.

If the event requires cl1anges to the setup 24 hours prior to the event, a fee of $100 or more will be assessed.

All-Gender Bathroom Request

a)

b)

<)

In addition to the current all-gencier bathrooms located in the Union Recreation area, the bathrooms on the west end
ol: tl'le seconcl l:loor, as well as tl1e laatl1rooms on tl'le l:ourtl'l l:loor ol: tl1e Union, can lae requestecl to l:e useci as all-
gender bathrooms for a one-time event with the approval of the Union Director or signature designee. All-gender
bathroom request forms are available from Union Events and Scl\eciuling.

The all-gender request form must be submitted a minimum of two weeks before the event. You will be notified
within 48 business hours of a decision. Please note the submission of the form does not guarantee approval. Other
events in the l)uilcling will be considered as a reason wliy this request may not be approvecl.

The Union will provide the appropriate signage. All other signs will not be permittecl.

Speecl‘i Procedures

a)

b)

Allindividuals and groups must adhere to these procedures and with Campus Policy Regulations 1-007. Notl1ing in
these procedures shall be construed as authorizing or condoning unlawful defamatory or obscene exercises of the
speech rigl'lts defined under campus regulations. Any person engaging in such conduct or using University facilities
or grouncis to do so shall be sulaject to the laws governing defamatory or obscene speech, including the authority of
the University to remove signs, posters, handbills, structures or other unlawful expressions of cleiamatory or obscene
speech or publications.
i) The A. Ray Olpin Union is not responsible for the views expressed in event communication or ciuring an event
at the A. Ray Olpin Union nor should the opinions expressed in event communication or ciuring any events be

understood to be the views of the A. Ray Olpin Union or the University of Utah.

Advertising, marketing, and communication about reservations at the A. Ray Olpin University Union must adhere to

the following procedures.

i) The author or sponsor must be clearly identified in the material.

ii) The content of the material must not imply that the event is sponsored l:)y or affiliated with the A. Ray Olpin
University Union or the University of Utah without permission.

i) The posting cannot use University of Utah trademarks without permission.



c)

d)

e)

iv) The posting's sui:ject matter must be speeci\ protected i)y the First Amendment.

Distribution of Handioi"s, Petitions and Other Written Material Union Time Place and Manner Restrictions.

i)

ii)
iii)
iv)

v)

Individuals and groups posting or distrii)uting non-commercial i\andi)iiis, petitions or other written material must
reserve space in the Union.

No person is allowed to approach bystanders with materials.

Distributed materials must cieariy identii:y the author or sponsor of the materials.

Distribution outside of University iauiidings is permissiiaie but must not interfere with the entrances to the
University buildings or the normal flow of pedestrian or vehicular traffic.

Handbills or other written material may not be attached or affixed to private property without the owner's

permission.

Demonstrations and Pici(eting - Must reserve space

General Policy: Campus Poiicy Reguiations 1-007

i)

i)
iiii)

iv)

v)

Demonstrations and pici(eting on campus are iegitimate means of expression and must reserve space. Anyone
who wishes to engage in demonstrations and picketing shall be permitted to do so freely, as long as their
conduct is not violent and does not unduiy disrupt the iunctioning of the University or interfere with the rigi1ts of
other members of the University community or damage University or private property.

Pici(eting or demonstrating must be orderly at all times and must not jeopardize public order or saiety.

Pici(eting or demonstrating must not interfere with the entrances to i:uiidings or the normal flow of pedestrian

or vehicular traffic.

Pici(eting or demonstrating must not interfere with organized meetings or other assemblies in such a way as to

invade the rigi'lts of others to assemble and the rigi1ts of speai(ers to free expression.

Sound equipment shall oniy be used at sound levels which do not disrupt or disturb teaci'ling, research or other

duly authorized meetings or activities. Violations of this restriction shall constitute grounds for revocation of the

permission to use the sound ampiii:ication equipment.

('I) Levels of sound from i:)ig band speai(er systems, or other ampiii:ication equipment, shall not exceed noise
levels indicated below, as specified by Noise Control Reguiations of the Salt Lake City/County Health
Department. Measurements may be taken at any University iooundary or at any point within the property
(i:aciiity) affected i:)y the noise:

(a) 10:00 p.m., to 7:00 a.m. - 50 decibels
(i)) 7:00 a.m., to 10:00 p.m. - 55 decibels

Posting of Signs, Notices and Posters by Members of the University Community

i)
i)

iii)
iv)

The Union is not responsible for the content or the sai:ety of your posted materials.

All i:iyers must be time-stamped with an expiration stamp from the Union Services Desk. Please review the
posting process fora time-stamp on the Union’s website: union.utai'l.edu/posting

All iiyers are removed after the expiration stamp or after any event date advertised on the iiyer.

Ruies:

('I) Oniy members of the University community may post i:iyers or posters on campus.



(2)

(3)

(4)
(5)

(6)
(7)
(8)
(9)

Oniy one sign, notice, or poster affiliated with a specii:ic event is permitted ona singie bulletin board at any
one time. Up to a total of three signs, notices, or posters authored or sponsored by the same organization
or member of the University community are permitted on a singie bulletin board at any one time.

Signs, notices, or posters are encourageci to be on an 8.5-inc|1-l)y-'|'|-inc|1 piece of paper. All signs, notices,
or posters must be smaller than 8.5 inches by 14 inches.

A sign, notice, or poster may not cover another sign, notice, or poster.

The author or sponsor must be cieariy identified on the posting. The posting can not use University of Utah
trademarks without permission.

The posting’s suloject matter must be speech protected by the First Amendment.

Put oniy on corl( boards. Fiyers posteci to t|'|e wa"s, windows, and doors wi" l)e removed.

No tape or stap|es.

Please provicie your own thumbtacks or push pins (do not steal from others).

('IO) Failure to follow these rules may result in not l)eing permitted to post tiyers in the Union again.

13) Information, Vendor and Solicitation Space

a)

b)

Intention Statement: Most peopie come to the inin Union to reiax, study, eat, or attenci events. To encourage an

open and inviting atmosphere, the University and the inin Union limit the time, place, and manner for information

and solicitation activities. Designated table space for these activities is providedin a high census area to be used by

University groups and other sponsored organizations trying to reach the University community. This procedure

establishes a balance between groups seei(ing visilaiiity and individuals present for other purposes.

Table Usage

i)
i)

iii)

The Union classifies table usage into three (3) broad categories, intormation, soiicitation, and vendor. These

are defined as:

Information Tables

)]

(2)
(3)

Table spaces are available to recruit members, advocate for various issues, fundraise for an on-campus
department, c|ui:>, organization, or ot|1er i:)enevo|ent causes or promote programs anci services.
Fundraisers of this type are pertormeci vo|untari|y iay members or individuals of the campus group.
Information groups are limited to ten (10) days table usage per reservation. Upon completion, groups may
make an additional reservation for ten (10) days based on availability.

Vencior Tables

m
(2)
(3)

(4)

Table spaces are available for sales of consumer goods.

OH- campus solicitation groups are limited to ten (10) days table usage per semester.

The products must be sold ciirectly off the table - if additional services are sold “off the table”, that would
be classified as a solicitation table. ltems classified as: tooci, Beverage, vitamins, sports cirini(s, health
products are not allowed to be sold off the table.

(a) Product information and images for prohiiaited items are allowed.

A $25.00 fee per table, per day will be collected from the off-campus agency when the reservation is
made.

iv) Solicitation Tables

(M
(2)
(3)
(4)

Table spaces are available for advertising, order taking, and/or sales of consumer goods or services.
Ott-campus solicitation groups are limited to fifteen (15) days table usage per semester.

Table used l)y oii-campus groups involved in fund-raisers are a|ways classified as solicitation tables.

A $125.00 fee per table, per day will be collected from the off-campus agency when the reservation is
made. On campus agencies/clepartments or groups can table free of cost.

C) Taiaie Space



d)

e)

h

i) Table spaces/s|ots are available in a high traffic location on the first floor in the Union Recreation, and outside
a|ong the Union patio wa"(way.

ii) Groups using tables for solicitation can also use a kiosk in the Union Food Court

iii) Each table/slot includes two chairs.

iv) Reserving groups must provic|e extension corcls, cash Ioox, etc... as their needs dictate.

v) All supp|y or disp'ay items must be placed on top of or underneath the table and removed at the end of each
day’s reservation. No additional disp'ay, demonstration, or sale space is allowed.

vi) All publicity must be confined to the table. Posters or signs cannot be fastened to surrounding walls, pillars, or
g|ass.

vii) Tables may not be reserved for display purposes on|y and must be staffed at all times.

viii) The Union will not provide any overnight storage for groups.

ix) The Union is not responsiHe for any lost, stolen, or clamagec| property.

Table Reservations

i) Request table space from Union Events and Scheduling at least one day in advance.

ii) Reservations are made on|y for the current semester.

iii) Beginning on Reading Day of the ending semester, organizations may start reserving table space for the
upcoming semester.

iv) Tables are for use from 9:00am to 5:00pm.

v) Cancellations without prior notice may jeopardize future reservations

Table Etiquette

i) Inaccordance with Campus Policy 1-007 - Conduct activities in a respectf‘u| manner. For example, let people
approach the table if they are interested.

ii) Individuals are required to stay behind their tables unless otherwise approved l)y the Events and Schedu'ing
Office.

iii) Complaints brought to the Union Administration regarding aggressive solicitation will result in immediate
removal without refund and future reservations jeopardized.

Un|oading and Parl(ing

i) Loading/unloading may be done at the Union’s East entrance. Vehicles must always keep hazard lights on
during |oading/un|oac]ing.

ii) Parl(ing is available in the pay lot directly east of the Union, individuals and groups are responsiHe for the

parl(ing costs.

]4) Standards of Behavior

a)

b)

Patrons of the Union are expected to comply with state and federal laws, University policies, and the Union rules.

The to"owing rules prohil)it certain kinds of behavior and are to be used as a guide to appropriate civil behavior in

the Union Bui'ding.

Alcohol, Drugs and Intoxication

i) No person sha" use, possess, or distribute a|co|'|o|ic beverages or contro"ed sul:)stances oi any type on t|1e
Union’s premises, except as permitted lay law and University regu|ations.

ii) Intoxicated or drug impaired individuals are prohibitecl from entering or staying in the Union bui|c|ing.

Bathing in Union Restrooms

i) No person shall use Union restrooms for the purpose of I:)athing. The restroom facilities are not intended for
this purpose. The facilities may be used for washing hands and faces.

('I) Foot washing stations are available at the Meditation Space on the third floor.



(2) Si\owers are avaiiai:ie ior campus stucient, staii:, anci iacuity in ti\e neigi\i)oring Gardner Commons
building.
c) |nterierence with Peaceiui Conduct
i) No person shall commit any act that interferes with the peaceiui conduct of the activities within the Union
iaciiity. Such acts may include pi'\ysicai or verbal assauit, sexual harassment, hazing, threats, intimidation,
coercion, or any other behavior which interferes with the peacefui use and enjoyment of Union facilities by other
patrons.
d) Solicitation/Panhandling
i)  No person shall engage in any form of panhandling/begging in the Union. Furthermore, no person shall engage
in se"ing or solicitation of goods or services in the Union unless these activities have been previousiy approveci
and scheduled i:y the Union Events and Scheduiing department.
e) Unattencieci Baci(paci(s, Bags, and Other Personai ltems
i) Patrons are proi‘lii)ited from |eaving unattended any bags, i)aci(paci(s or other personai items in the Union
(inciuciing for the purpose of reserving seating). Unattended ioags, paci(ages and personal items present
security risks. Such unattended items may be confiscated and disposed of by the University. Patrons who leave
items unattended may be sui)ject to discipiine.
i) Enforcement Procedure
i) Any University community member who violates these Union rules may be disciplined in accordance with
appiicabie University poiicies and procedures. University community members who violate these rules may also
be subject to criminal sanctions and penalties. Persons who are not members of the University community and
who violate these rules will be subject to criminal sanctions and penalties and may be removed from the
University pursuant to the Utah Criminal Code §§ 76-8-701 to 719.

15) Waivers
a) Specific items in the A. Ray Olpin University Union Facilities Use Procedure may be waived upon approval by the

Union Director. Waiver forms are available from Union Events and Sci‘leduiing.

b) Procedure
i. Requests for waivers must be submitted to the Union Director for approval prior to the date of the event. If Union
facilities need to be reserved prior to when the waiver request can be considered, the organization will be expected
to abide l)y the existing procedure.
ii. The request should ti‘lorougi‘liy describe the event and include what would be the alternative if the waiver cannot

be approved.

'|6) Renovation
a) As the Union continues to make improvements to better serve our guests, areas of the building may be under
renovation at the time of your event.

17) Contract changes, additions, stipuiations or |ining out
a) Any contract changes, additions, stipuiations, or deletions inciuciing corrective |ining out By either the Union or the
individual or group scheduling Union facilities will not be considered agreed to or binding to the other unless such

modification have been initialed and dated or otherwise approved in writing by the other.

18) Billing
a) Deposit is due 30 days after receiving an invoice unless specified in a deposit schedule. After 30 days, a

6% late ci‘narge will be assessed on any unpaid balance. After 90 ciays, the unpaici balance will be turned



b)

over to a collection agency. The individual or group scheduhng Union facilities will be responsiHe for
collection fees.

The individual or group scheduhng Union facilities agrees to be responsiHe for all attorneys' fees and court
costs relating to any action on the individual or group sc|1ec|u|ing Union facilities part or the part of their
participants that necessitates intervention or action from an attorney, on behalf of the University. Such

items may include recovery of rent due, damage costs, co"ection Fees, or others are warranted.
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